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How to Resize and Rename Your Images for SPS Digital Competition 
 
 
These instructions are intended to assist members in the proper resizing and file naming 
conventions in order to enter your digital image in the monthly Springfield Photographic Society 
Digital Image Competition.  The image projector the club uses requires digital images to be a 
certain dimension in pixels in order to display properly.  You need to resize your images 
correctly before submitting them for competition.  Most venues will not accept your images 
unless they meet the proper sizing requirements so learning how to size and name you images 
according to a specific set of club rules is a necessary skill.  
 
Our rules require that a horizontal (landscape) digital image should be no larger than 1024 pixels 
horizontal by 768 pixels vertical.  A vertical (portrait) digital image is not the reverse of this.  
Instead, it should be no larger than 768 pixels high.  The height and width requirements are 
determined by the projector for portrait and landscape images.   
 

Maximum Image Width (horizontal) is 1024 pixels.    
Maximum Image Height (vertical) is 768 pixels.    
Resolution must be at set to 100 pixels 
Images MUST be JPEG files.    
 
 
To resize your images to meet the requirements, follow the steps below. 
 
 

1. Opening Your File:   Open your image in your image editing software examples of 
which are Photoshop CS, Photoshop Elements, Paintshop Pro or the software that came with 
your camera.   In the image editing software, click on the menu bar: File > Open.  Navigate to the 
folder where the image you wish to open resides and click the image you wish to open 
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My image is shown in the screenshot below and you can see that it is a horizontal or landscape 
image, therefore the maximum pixel width it can be is 1024 pixels in order to display properly 
on the projector. 

 
 

 
 
Once the image is open in your software, on the menu click Image > Image size. The Image Size 
dialog box will pop up.  You can see from the screenshot below that my image is too large for 
the required dimensions. 
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1. 2a. Resizing a Horizontal Image:  For a horizontal image, I first set the resolution to 
100 pixels/inch in the Resolution text box.  Next, I type 1024 in the Width text box. With the 
άConstrain Proportionsέ ŎƘŜŎƪōox checked, Photoshop will automatically select the proper 
height of the image based on the current pixel dimensions.  You can see in the screenshot below 
that in keeping with the current aspect ratio, Photoshop has automatically set the Height to 680 
pixels once I have changed the Width to 1024 pixels.  If this case, leave everything else at the 
defaults and click OK to exit the dialog box.  NOTE:  You must check to make sure the maximum 
Height is less than 768 pixels even for a landscape image.  As the file comes straight from the 
camera, if you set the maximum Width to 1024 pixels, the Height will be set at 680 pixels. If 
however, you are resizing a previously cropped file, the Height selected by the software could 
be different and you must make certain it is no greater than the 768 pixels maximum allowed.  
 

 
 

2b. Resizing a Vertical Image:   The file resizing process would be the same for a 
vertical or portrait image except that I would enter the maximum height of 768 pixels in the 
Height text box.  Again, I have set the Resolution to 100 pixels/inch and I let Photoshop choose 
the appropriate Width value. Check to be certain the Width value selected by Photoshop is no 
greater than the maximum1024 pixels allowed. 
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2b. Resizing a Cropped Image:  The file resizing process would be the same for a 
portrait image.  For instance, if you have cropped your file as a square image, I would enter the 
maximum height of 768 pixels in the Height text box.  Again, I have set the Resolution to 100 
pixels/inch and I let Photoshop choose the appropriate Width value (no greater than 1024 
pixels). 
 
¢ƘŀǘΩs all there is to resizing an image.  In the next step we will save the resized image. 
CAUTION!!  It is recommend that you do a File >Save as and save the file as the name you plan 
on entering the image with.  You should keep your original copy of the file intact because the 
100 pixel/inch is a lower resolution file and you will not be able to print enlargements of the 
image with the resized version.  
 

3. Saving Your File Under a Different Name:   Now you can do a Save As on the 
newly resized file.   The current file naming conventions have a letter in front of the file name to 
indicate what type of image it is.  These letters are: 
G-General 
N-Nature 
A- Artistic or creative 
C-Category 
B-B&W 
The letter is followed by the first two words of the image title, then your last name, first initial 
and month & Year of entry. 
 
For example, if I were Ansel Adams, my entries for September 2009 would be named: 
G-BridalveilFalls-Adams-A-0909.jpg 
N-TetonsAnd-Adams-A-09-09.jpg 
A-EarlyMorning-Adams-A-0909.jpg 
C-JeffreyPine-Adams-A-0909.jpg 
B-SnakeRiver -Adams-A-0909.jpg 
 
 
 
 
 
 
For my image shown in the screenshot below, I am going to select JPEG as the format from the 
drop down menu and name my file:  G-CanonCamera-Agusin-M-1208.  Photoshop will add the 
.jpg file extension automatically. 
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Please note if the JPEG format is not available in the Format menu, you could be attempting to 
save a 16 bit file as a JPEG which is not possible.  Since this is an advanced topic for those 
shooting in RAW or TIFF, we will not cover this except to say that you will need to convert your 
file mode to 8 bits/channel before saving to the JPEG format. 
 

 
 
 

4. Emailing Your Entries : Once you have done all the resizing and renaming of the 
ŦƛƭŜǎ ȅƻǳ ǿƛǎƘ ǘƻ ŜƴǘŜǊ ŦƻǊ ǘƘŜ ƳƻƴǘƘΩs competition, you are ready to email your entries.  First, 
open your email client software. In this case, I am using Microsoft Outlook.  Click on the Attach 
File icon and browse to the correct location of your files and attach one at a time.  Please send 
all entries in one email and include the full text of each of the titles of your images.  Send your 
images to Digital VP (currently Becky Bragga) at mailto:sps.digitalentries@gmail.com. 

mailto:sps.digitalentries@gmail.com
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